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COURSE DESCRIPTION: 
 

This course provides Accounting majors with the opportunity to participate in an experiential learning activity (the 
VITA (Volunteer Income Tax Assistance) program) that will lead to greater application mastery of the tax 
concepts and the tax research methodology introduced in Tax Accounting I and a refinement of the interpersonal 
skills crucial to a productive client-practitioner relationship. 

 

LEARNING OBJECTIVES: 
 

The Accounting majors that complete this course will: 

 Demonstrate an in-depth working knowledge of TaxWise, the IRS-provided tax preparation software 
used to complete clients federal and state tax returns; 

 Complete the IRS certification exams (Basic and Advanced) that, when taken in total, give them the 
right to practice as VITA volunteers before the IRS; 

 Participate in the ten-week VITA program, and 

 Close the feedback loop by participating in weekly training sessions and thereby achieve a higher level 
of mastery in addressing problematic tax-return issues. 

 

COURSE REQUIREMENTS AND POLICIES: 
  

Professionalism. 
 
 

 Absenteeism.  I conceptualize our student-instructor relationship in much the same way that I 

conceptualize an employer-employee relationship.  There is nearly zero tolerance for unexcused 
absences in the work place and excused absences are typically granted for unusual and infrequent 
events.  Missing my class without obtaining an excused absence from me is unprofessional and will 
result in a ten-percentage-point reduction of your final grade. 

 Timeliness.  Grading late work is very disorienting to me because I am typically unable to recapture the 
mindset that I used when I graded timely submissions.  For that reason, I will not accept late work 
unless I have agreed to do so in advance of the due date, typically in connection with a 
compelling life emergency. 

 Electronic Devices.  In the event that your interaction with an electronic device detracts from our 

learning environment, you have the choice of providing your instructor and class peers with sufficient 
Papa John’s pizza and ice-cold Coca Cola to meet their caloric intake dreams or taking a ten-percent 
reduction in your final grade. 

 Orderliness.  All submitted assignments will be graded, at least in part, on accuracy, completeness, 

logic, difficulty, clarity, neatness, and organization. 
 

Reasonable Accommodation Statement. 
 

Students with medical, psychological, learning or other disabilities desiring reasonable academic 
adjustment, accommodations, or auxiliary aids to be successful in this class will need to contact the 
Disability Resource Center (DRC) Coordinator (Baako Wahabu) for eligibility determination. Proper 
documentation of impairment is required in order to receive services or accommodations. The DRC is 



Udvar-Hazy School of Business 

225 South 700 East 

St. George, Utah 84770 

 

         ACCT 3440-01 (Spring 2016) 

 

Dr. Kevin S. Barrett 

 

located at the ground floor of the Financial Aid Office. Visit or call 652-7516 to schedule appointment to 
discuss the process. The DRC Coordinator determines eligibility for and authorizes the provision of services. 

 

Academic Integrity. 
 

Scholastic dishonesty will not be tolerated and will be prosecuted to the fullest extent. You are expected to 
have read and understood the current issue of the student handbook (published by Student Services) 
regarding student responsibilities and rights, and the intellectual property policy, for information and 
procedures about what constitutes acceptable on-campus behavior. 

 

Changes to Syllabus. 
 

Information contained in this syllabus, other than grading and course requirements and policies may be 
subject to change with advance notice, as deemed appropriate by the instructor.  You are responsible for 
changes to the syllabus or learning activities announced in class during your absence. 

 

Dmail Notice. 
 

Important class and college information will be sent to your Dmail email account.  This information includes 
your DSC bill, financial aid/scholarship notices, notification of dropped classes, reminders of important dates 
and events, and other information critical to your success in this class and at DSC.  All DSC students are 
automatically assigned a Dmail account.  If you don’t know your user name and password, go to 
www.dixie.edu and select “Dmail,” for complete instructions.  You will be held responsible for information 
sent to your Dmail, so please check it often. 

 

REQUIRED LEARNING RESOURCES: 
 

 Technology-Fee Provided: 

 CCH Internet Tax Research Network 

 TaxWise Online Tax Preparation Software 

 Student Provided: 

 Access to a Windows PC compatible computing device is required. 
 

COURSE ASSESSMENT: 

 

 This scale will map your performance on various assessment events to a given assessment attainment: 
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This scale is approximate because it imperfectly reflects my analysis of cumulative assessment 
performances that end up close to the demarcation line between assessment-attainment increments.  In 
such cases, I review all assessment events to see if they were completed and performed at a competent 
level.  I typically give qualifying individuals with complete and competent performances the benefit of the 
doubt, thus awarding them the higher assessment attainment. 

 These assessment events are used to accumulate performance data that is transformed into percentages 
that are summed, weighted, and mapped into the aforementioned assessment scale: 

 

Training VITA Program 

 

 

Participation 

 

Certifications*
 

Completed 

Tax Returns 

Volunteer 

Hours 

Quality 

Reviews 

Client 

Referrals 

 

Total^ 

5% 15% 32.5% 25% 12.5% 10% 100% 

 

*All volunteers must complete the Volunteer-Standards-of-Conduct (VSC, i.e., Ethics, “VSCE”), Intake-

Interview (“II”), Basic (“B”), Health-Savings-Accounts (“HSA"), Advanced (“A”), Foreign Student (“FS”), 
International (“I”), and Military (“M”) certification exams.  Those exams are open-book assessment events 
that are deployed in an internet-based, password-protected domain.  I highly recommend that you solve the 
variations (test and retest) of each certification exam before attempting to solve them online. The Puerto 
Rico certification exams are beyond the scope of our VITA site and will thus not count for additional 
assessment consideration. 

^If it improves one’s grade, additional consideration will be afforded any course participant that finishes as 

one of the top three volunteers in any one or more of the VITA assessment categories (i.e., completed tax 
returns, volunteer hours, additional certifications, quality reviews, and client referrals).  

 For policies regarding incomplete or withdrawal, please refer to the current university catalog. 

 A Clarification of Assessment Expectations: 

 Training: 

 Participation: 
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 As you provide meaningful participation, I will place a hash mark next to your name on the 
class roster. 

 I will then sum each individual’s hash marks and then use those sums to sort individuals from 
the individual that participated the most to the individual that participated the least. 

 The individual that participates the most will earn 100 percent of the participation percentage 
while the individual that participates the least will earn 70 percent of the participation 
percentage. 

 If the lowest ranked individual(s) did not participate at all, then said individual(s) will earn “zero” 
percent of the participation percentage. 

 An algorithm will systematically transform each intervening sum into the applicable percentage. 

 Certifications: 

 The impact that each certification exam has on this component is weighted to reflect the 
number of questions in a given certification exam relative to the grand total of 185 certification 
questions. 

 For example, the VSCE certification exam, which has 10 questions, will be weighted 10 / 
185ths. 

 Please keep track of all out-of-class time spent on each certification exam. 

 VITA Program: 

 Completed Tax Returns: 

 The first seventy percent of this component is awarded for completion of the first 30 tax 
returns. 

 The remaining thirty percent is allocated across the next 15 completed returns. 

 All returns during official VITA hours must be processed on a first-come, first-served basis (no 
appointments are allowed during official VITA hours). 

 You can complete returns outside of official VITA hours. 

 All returns completed outside of official VITA hours must have a quality review. 

 Volunteer Hours: 

 The first seventy percent of this component is awarded for completion of the first 40 (i.e., (one 
hour per return * 30 returns) + (20 minutes per quality review * 30 quality reviews)) volunteer 
hours. 

 The remaining thirty percent is allocated across the next 20 (i.e., (one hour per return * 15 
returns) + (20 minutes per quality review * 15 quality reviews)) volunteer hours. 

 Quality Reviews: 

 The first seventy percent of this component is awarded for completion of the first 30 quality 
reviews. 

 The remaining thirty percent is allocated across the next 15 quality reviews. 

 Client Referrals: 

 The first seventy percent of this component is awarded for completion of the first 10 client 
referrals. 

 The remaining thirty percent is allocated across the next 5 client referrals. 
 

TENTATIVE CLASS MEETING AND EXAMINATION SCHEDULE (M, 1300 - 1440, UH 121): 
 

Day Date Learning Activities, Assessments, Recesses Day Date Learning Activities, Assessments, Recesses  

M 01-11  Training I: 

 Distribution of Pubs 4012 & 6744 

 www.linklearncertification.com 

 TaxWise Training - “B” Tax Return 
Scenarios 

 Upcoming Certifications: 

 “VSCE” due 01-13 (Pub 4961) 

 “II” due 01-13 (Pub 5101) 

 TaxWise Help Session (3:00 - 5:00 PM): 

 “B” Tax Return Scenarios 

 “HSA” Tax Return Scenarios (Pub 4942) 

T 02-23  VITA three-day block continues (4:00 - 8:00) 

T 01-12  TaxWise Help Session (6:00 - 8:00 PM): 

 “B” Tax Return Scenarios 

W 02-24  VITA (4:00 - 8:00) 

W 01-13  Completed Certifications: 

 “VSCE” due 

 “II” due 

 Upcoming Certifications: 

 “B” due 01-15 (Pubs 4012 & 17) 

R 02-25  VITA (4:00 - 8:00) 
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Day Date Learning Activities, Assessments, Recesses Day Date Learning Activities, Assessments, Recesses  

F 01-15  Completed Certifications: 

 “B” due 

 Upcoming Certifications: 

 “HSA” due 01-19 (Pub 4942) 

M 02-29  Training VII 

M 01-18  Martin Luther King Jr. Day (no classes) T 03-01  VITA three-day block continues (4:00 - 8:00) 

T 01-19  TaxWise Help Session (6:00 - 8:00 PM) 

 “HSA” Tax Return Scenario 

 “A” Tax Return Scenarios  

W 03-02  VITA (4:00 - 8:00) 

W 01-20  Completed Certifications: 

 “HSA” due 

 Upcoming Certifications: 

 “A” due 01-22 (Pubs 4012, 17) 

R 03-03  VITA three-day block ends (4:00 - 8:00) 

R 01-21  TaxWise Help Session (6:00 - 8:00 PM) 

 “A” Tax Return Scenario  

F 03-04  Last Day to Drop this Class 

F 01-22  Completed Certifications: 

 “A” due 

 Upcoming Certifications: 

 “I” due 01-27 (Pubs 54, 4491) 

 “M” due 01-27 (Pubs 3, 4491) 

M 03-07  Spring Break (no classes) 

M 01-25  Training II 

 TaxWise Training 

 “I” Tax Return Scenario 

 “M” Tax Return Scenario 

T 03-08  Spring Break (no classes) 

W 01-27  Completed Certifications: 

 “I” due 

 “M” due 

 Upcoming Certifications: 

 “FS” due 01-29 (Pubs 519, 4101, 4704-FS, 
(linklearncertification.com, Quick Links, 
Link & Learn Taxes Lessons, Foreign 
Student), and Forms 8843, 1040-NR, 
1040NR-EZ) 

W 03-09  Spring Break (no classes) 

F 01-29  Completed Certifications: 

 “FS” due 

 VITA begins 02-02 (4:00 - 8:00) 

R 03-10  Spring Break (no classes) 

M 02-01  Training III 
 Last day to drop this class without a “W” 

F 03-11  Spring Break (no classes) 

T 02-02  VITA three-day block begins (4:00 - 8:00) M 03-14  Training VIII  

W 02-03  VITA (4:00 - 8:00) T 03-15  VITA one-day block begins (4:00 - 8:00) 

R 02-04  VITA (4:00 - 8:00) M 03-21  Training IX  

M 02-08  Training IV T 03-22  VITA one-day block continues (4:00 - 8:00) 

T 02-09  VITA three-day block continues (4:00 - 8:00) M 03-28  Training X  

W 02-10  VITA (4:00 - 8:00) T 03-29  VITA one-day block continues (4:00 - 8:00) 

R 02-11  VITA (4:00 - 8:00) M 04-04  Training XI  

M 02-15  Presidents Day (no classes) T 04-05  VITA one-day block continues (4:00 - 8:00)  

T 02-16  VITA three-day block continues (4:00 - 8:00) M 04-11  Training XII 

W 02-17  VITA (4:00 - 8:00) T 04-12  VITA one-day block ends (4:00 - 8:00)  

R 02-18  VITA (4:00 - 8:00) M 04-25  VITA Awards Ceremony 

M 02-22  Training V W 04-27  Classes end 
 

 

 


